Dear Professor, 

My name is _______________________ and I am a _______________ student in your class, as well as a student athlete here at Durham College and UOIT. I have just made the Varsity __________________ team here and wanted to communicate this to you.  As a student first, I have made a commitment to my academic studies, and will do my best to ensure that I maintain a fair balance of schedule enabling me to excel in your classroom, as well as on the playing surface. 

I know there is a fine line in balancing academic and athletic endeavors, and realize there are classes that I may not be in attendance for, or have to leave from early. I will do my best to keep you informed and up to date on any schedule changes that may take place. I will also work with you to alleviate any conflicts that may occur through out our academic year together well in advance. 

With that said, I have enclosed a copy of my team’s playing schedule so you are able to track the teams whereabouts as well as note the possible conflict dates that may arise while I am representing the school.   I am looking forward to seeing you in class and at the games, 

Sincerely, 

